

Procedure for Ship’s Store

Packages for new members

2              Year Books

1              Burgee

3              Decals

1              Cruising Guide Book  with CD 

Package for re activated old member that resigned 

2              Decals

2              Yearbooks

Package for an Associate 

2              Decals

1              Yearbook

When selling items at a club party I always bring cash in the following format to be able to make change

15           singles

6              Five dollar bills

                Total 45 in cash.   NO TAX COLLECTED

Piece of paper to record sales

After the affair I reconcile the fund collected to the items sold  and  update the excel ship’s store  excel

I also record on the excel the cost of mailing any package to a new member and deduct it from the items sold.  

I write a check out to SBCC for the total of items sold less expenses  and give it to the Treasurer at the next meeting.  

I would also email the excel sheet for that month if I sold any items

I then use the cash as my own as I created a check to the club for that amount.

Mailing out packages:

Generally I use a US Postal Box to mail out the new member package and it weighs about 4 lbs  and cost around $8.00 +

For Associates I use an envelope.  $4.00 +

Buying Items:

I purchase the items  and get a check from the treasurer to pay the vendor directly. Rarely do I need to use my own funds.

I divide the cost of the purchase by the number of items purchased and then round up to the nearest 5 10 or 20 dollars.

We sell items at cost but round up to whole dollars to make the selling easier.

Cruising Guide:

In the past Frank made them but he stopped.  Sue was printing them off and then I would place them into a hard binder with a cover sheet.

I would create a cd with the information and print out a cd label and place the label on the cd. The Hard Binder label is called 

South Bay Cruising Club Cover Sheet.doc.  I got the binders from Office Max  ½  hard white binder.  Printing can be done at your 

Printer or get Office max to print them  and let the club pay for it.

The CD contains :  Label file for cd  is called  SBCC_CD_LABEL-avery-5931.doc.  Uses Avery form # 5931.

The program that I use for burning is on the cd is      cdbxp_setup_4.5.2.4291.exe  and is free.

Coast Pilot # 1 pdf

Coast Pilot # 2 pdf

Coast Pilot # 3 pdf

Cruising Guide 2013 pdf

NOAA Chart # 1 zip

                

