Archiving Club Information
At the end of the year the web master will cut a USB drive of the Web  folders and the zip file of the web backup  on to a USB and deliver it to the Historian of the club for safe keeping.

They must contain the Minutes of all meetings,  Mastheads and Year Book in pdf format or document format.  

It must also contain all documentation , database extracts and Web backups.

Basically just copy the entire web expression  folder. 

Doing the year verify that the Minutes , Masthead and YearBook is saved

on these folders by either working with these other committees and getting them to do it for you or doing it yourself.

It is best to be a member of the Regatta newsletter so on gets copies  of items that need to be saved  and placed on the web site (race results).

